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“Hello, my 

name is Query, 

how may I help 

empower you?” 

        Date: _______________ 

Dear Query, 

My name is __________________.  I am in _______ grade. 

_________________is my teacher.  I am writing  to you because 

____________________________________________________

____________________________________________________

____________________________________________________

____________________________________________________

____________________________________________________

____________________________________________________

____________________________________________________

____________________________________________________

____________________________________________________

____________________________________________________

____________________________________________________ 

Thank you, 

 ____________________ 


